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Superior Court of California

  County of San Bernardino

        247 West Third Street, 11th Floor
                                                            San Bernardino, CA  92415-0302


Purchasing Department

    Quote Due Date:
Purchasing@sb-court.org

 
	Item/Description/Scope of Work

	1.0 BACKGROUND INFORMATION

The Superior Court of California, County of San Bernardino (“Court”) is seeking quotes from qualified persons or entities (hereinafter referred to as “Bidder” or “Bidders”) with expertise in providing Cloud Based Project Management Tools. This tool will be used by the Court to track projects and tasks in a collaborative manner and to provide transparency on projects to the Executive and Management teams through the use of configurable dashboards and reports. Said tool is expected to play a key role in multi-departmental operations, workload management, time management, collaboration, and integration with existing tools. Additionally, the Court is looking to increase efficiency and effectiveness.  
2.0 DESCRIPTION OF SERVICES

See Exhibit A: Statement of Work.

3.0 QUANTITY AND TERM
Seventy-five (75) licenses and potential for future growth. The type of award anticipated is Firm Fixed Price for an initial term of one (1) year with two (2) consecutive one (1) year options to extend exercisable at the sole discretion of the Court. 

4.0 EVALUATION CRITERIA. The Court will evaluate the proposals as described in the Administrative Rules (Attachment 1) on a 100 point scale using the criteria set forth in the table below:
CRITERION

maximum number of points
Quality of proposed services 
40 Points
Staffing and client references
20 Points
Acceptance of the Court’s terms and conditions

10 Points
Cost

30 Points




RFQ 21-29
· RULES GOVERNING THIS SOLICITATION. See Attachment 1 - Administrative Rules RFQs-IFBs-RFPs.

· OFFER PERIOD. A Bidder's quote is an irrevocable offer for ninety (90) days following the bid due date. Bids will be accepted electronically by email or written response on or before the due date. The Court may purchase additional quantities at the same price during the offer period.
· TERMS AND CONDITIONS. The Court’s standard Short Form Agreement Terms (Attachment 2) will apply to any purchase resulting from this RFQ. Bidder’s additional terms and conditions will not apply unless incorporated into an agreement signed by the Court. Quotes that contain language adding Bidder’s additional terms and conditions may be rejected. If this order is placed under a Leveraged Procurement Agreement approved by the State of California or the Court, those terms and conditions take precedence in the event of a conflict.
· QUOTE SUBMISSION. 

· Bidder must complete company information requested on page 1 of RFQ and submit the completed form with its bid.
· Bidder must submit a demonstration of their Cloud Based Project Management Tool with its bid. A link to an online demonstration is acceptable if no registration is required and no terms and/or conditions need to be agreed to.

· Bidder must submit qualifications of and number of technical staff and at least three (3) client references with its bid.

· Bidder must submit the completed Exhibit B: Cost Worksheet with its bid.
· Bidder must complete the Acceptance of Short Form Agreement Terms (Attachment 3) and submit the completed form with its bid.

· Bidder must complete and sign the General Certifications Form (Attachment 4) and submit the completed form with its bid.

· Bidder must complete and sign the Good Standing Form (Attachment 5) and submit the completed form with its bid.
· Bidder must complete and sign the Darfur Contracting Act Certification (Attachment 6) and submit the completed form with its bid. 

· Bidder must complete and sign the Small Business Declaration (Attachment 7) with its bid only if it wishes to claim the small business preference associated with this solicitation.
· FOLLOW-ON CONTRACTING. Applicable only to solicitations which include consulting services. Subject to certain exceptions, no person, firm, or subsidiary thereof who has been awarded a consulting services contract may submit a bid for, nor be awarded a contract for, the provision of services, procurement of goods or supplies, or any other related action which is required, suggested, or otherwise deemed appropriate in the end product of the consulting services contract.
· SMALL business preference. Small business participation is not mandatory. Failure to qualify for the small business preference will not render a quote non-responsive.  

Eligibility for and application of the small business preference is governed by the Court’s Small Business Preference Procedures for the Procurement of Information Technology Goods and Services located at http://www.sb-court.org/GeneralInfo/Purchasing.aspx. The Bidder will receive a small business preference if, in the Court’s sole determination, the Bidder has met all applicable requirements. If the Bidder receives the small business preference, 5% will be deducted from its total cost for the purposes of determining Lowest Responsible Bidder. If a DVBE incentive is also offered in connection with this solicitation, additional rules regarding the interaction between the small business preference and the DVBE incentive apply.

To receive the small business preference, the Bidder must be either (i) a Department of General Services (“DGS”) certified small business or microbusiness performing a commercially useful function, or (ii) a DGS-certified small business nonprofit veteran service agency. 

If the Bidder wishes to seek the small business preference, the Bidder must complete and submit with its quote the Small Business Declaration (Attachment 5). The Bidder must submit with the Small Business Declaration all materials required in the Small Business Declaration. 

Failure to complete and submit the Small Business Declaration as required will result in the Bidder not receiving the small business preference. In addition, the Court may request additional written clarifying information. Failure to provide this information as requested will result in the Bidder not receiving the small business preference.  

If the Bidder receives the small business preference, (i) the Bidder will be required to complete a post-contract report; and (ii) failure to meet the small business commitment set forth in its quote will constitute a breach of contract.  

FRAUDULENT MISREPREPRETATION IN CONNECTION WITH THE SMALL BUSINESS PREFERNCE IS UNLAWFUL AND IS PUNISHABLE BY CIVIL PENALTIES. SEE GOVERNMENT CODE SECTION 14842.5.
· DISABLED VETERAN BUSINESS ENTERPRISE PARTICIPATION GOALS. The Court’s DVBE participation goal is a minimum of 3% of the value of all Court contracts in any given fiscal year (July 1 thru June 30). To implement the DVBE program the Court may grant bidders that provide DVBE participation a DVBE incentive. The Court DVBE incentive for procurements awarded to the lowest responsible bidder may be initially 3%. The Court DVBE incentive for procurements awarded to the highest scoring bidder may also initially be 3%. Any bidder claiming the DVBE incentive for any procurement must submit the appropriate certifications as part of a complete bid package. The Court will not apply the DVBE incentive without the proper certifications on file.
· PROTESTS.  In accordance with JBCM 7.2, the estimated value of this procurement is below the applicable threshold that protests will be accepted, and any protest received for this procurement, if it is below the applicable threshold, will be rejected.  (http://www.courts.ca.gov/documents/jbcl-manual.pdf)
REQUEST FOR QUOTE (RFQ) – IT GOODS AND/OR SERVICES UP TO $100,000
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Bid must be submitted via email to � HYPERLINK "mailto:purchasing@sb-court.org" �purchasing@sb-court.org�.








Information: This RFQ is for a Cloud Based Project Management Tool. The Court will evaluate quotes on the basis of Highest Scored Bid; the Court will not post a Notice of Intent to Award.   





Instructions: Quote should provide straightforward, concise information that satisfies the requirements for this quote. Bidder must include all attached certifications as part of their quote.  Failure to provide all required certifications could result in a non-responsive bid.   





Complete the following information: 				             Date _____________________________





Company Name ____________________________________________ Phone #___________________________





Address ___________________________________________________	Fax # ____________________________





City ______________________________________________________ State___________ Zip ______________





Rep. Name _________________________________________Email _________________________________________
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